
Issuing Temporary Dosimetry 

Badges Training

Course: FN000428/CR/01

Requalification Interval: 24 Months



Overview

• Fermilab is required to monitor workers’ radiation exposure to 

ensure that regulatory limits are not exceeded.

• Dosimetry badges and services are provided by Landauer.

• The dosimetry reports based on the badge readings 

are legal records.

• The DOE and the laboratory take this program very seriously, 

so you should, too.
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Temporary Dosimetry Badges

• Like nearly all dosimetry badges at the lab, temp. badges are 

worn for one quarter and then must be returned for 

processing.

• If someone is issued a temp. badge on the last day of the 

quarter, they must get a new badge for the next quarter on 

the following day. 

• It doesn’t hurt to remind badge requestors that they must 

return their badges by the end of the quarter. If a badge is not 

returned in a timely manner, the Dosimetry Program Manager 

may need your help to track it down.
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Dosimetry Badge Features
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Account Number
(75903 = Temp. Badge)

Badge Number, 
aka Chip Set ID

(You’ll definitely 
need this one!)

Date of the first day
of the quarter

Landauer
Participant Number

(You might need this.)

Badge Number 
Bar Code

(Useful if you use a 
scanner to issue badges)

Watch out 
for this guy!



Two Ways to Issue Temp. Badges

1. Data entry page on the ES&H web site 

(the preferred method)

2. Temporary Dosimetry Badge Information Card
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• First, navigate to the ES&H web page at https://eshq.fnal.gov.

• On the left side, click on “ESH Internal Site.”
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• Next, click on the “Radiological Protection” link 

in the “ESH at Work” section.
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• Scroll down to the bottom of the page and click on 

“For Radiation Protection Group.”

• (Don’t worry, we’re almost there!)
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• Scroll down again and look for the section called 

“Dosimetry – Administrative functions.”

• Click on “Dosimetry Badge Data Entry Form.”
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• We finally got there! You may want to bookmark this page for 

quicker access next time.

• Enter the 5-digit Fermilab ID number of the person requesting 

the temp. badge, and then select “Employee,” “Visitor,” or 

“Contractor.”
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• If the badge requestor’s training is up-to-date, the next page 

should display their photo, name, ID number, and home 

address. Note the warning that appears if they are already 

on permanent dosimetry badge service.

• Enter any information that may be missing. You may also 

send the requestor to the WH email center to enter this info. 
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• If the badge requestor has an expired Fermilab ID, the 

following message will appear:

• As noted, instruct them to get their ID renewed. 

• Do not issue them a dosimeter.
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• If the badge requestor’s training has expired, you will see the 

following message:

• If they do not have an RSO waiver, do not issue them a 

dosimeter. Instruct them to discuss the training requirements 

with their supervisor or assigned RSO. Close the page or use 

the Back button to go back to the starting page.

• If they do have an RSO waiver, click “Yes.”

5/8/2020Issuing Temporary Dosimetry Badges13



Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• The RSO waiver looks like this:
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• If the badge requestor is qualified or has an RSO waiver, 

the next screen you will see looks like this:

• Enter the chip set ID from the front of the badge. 

• If you manually entered the chip set ID, click “Submit.”

• If you scanned the badge’s bar code, the chip set ID number 

will be submitted automatically.

• NOTE: If you get a “Chip Set Not Found” error message after 

scanning, the scanner likely picked up the lower bar code. 

Go back to the entry page and try scanning the upper bar 

code again.
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Using the Data Entry Page to Issue

Temporary Dosimetry Badges

• The final screen should look like this:

• You may now give the badge to the requestor.

• NOTE: You must see the “Chip Set Recorded” and “You may 

give the temporary badge…” messages before issuing the 

badge to the requestor! 

• If you don’t see these messages, something went wrong. 

Please try again from the beginning. 

• If problems persist, use a Temporary Dosimetry Badge 

Information Card instead. You should also inform the 

Dosimetry Program Manager by emailing dosimetry@fnal.gov.
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• The Temporary Dosimetry Badge Information Card 

looks like this:
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• The badge issuer (that’s you) should fill out the top portion 

of the card.
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• Have the badge requestor fill out the rest of the card.
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• Once the card has been filled out, you must review it 

for completion and legibility.
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• Completion: all fields should be filled out, but the 

following are absolutely required:

• Name

• Date of birth

• Gender

• Permanent mailing address (not Fermilab Village housing!)
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• Legibility: if any information on the card appears to be 

illegible, do not issue a badge until it has been fixed or 

rewritten. 

• This applies to the section you filled out, too!
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Using the Temporary Dosimetry Badge Information Card 

to Issue Temporary Dosimetry Badges

• Once the card has been completed and reviewed, 

you may issue the temporary dosimetry badge.

• Mail the completed card(s) to “Dosimetry” at MS 119 

as soon as possible.

• If you’re running low on blank cards, send an email to 

dosimetry@fnal.gov.
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Questions? Comments? Complaints?

• We’re done! Once your training has been updated in the 

TRAIN database, you will be given access to the dosimetry 

data entry page.

• This training is valid for 2 years.

• If you have any questions, comments, or complaints, 

send an email to dosimetry@fnal.gov.
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